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How to Register

Before you start to register, first you will need to assure you have the latest version of
Acrobat Reader. You can update at http:/get.adobe.com/reader/

Using your Firefox browser, take care of your Pop Up Windows first.

*** Pop up Windows - In your FireFox browser drop down menu, choose Tools, then Options
and on the Options Menu, click on Security. To the right side you will see Exceptions.

Click on it and in the Allow bar type printshop.grcc.edu and then click the Allow button and

then the OK button.

Q

i
Advanced

& & &

General Tabs Content  Applications  Privacy = Security Sync

Warn me when sites try to install add-ons

Block reported attack sites
Block reported web forgeries

Passwords
[] Remember passwords for sites Exceptions...
[[] Use a master password Change Master Password...

Saved Passwords...

ok | [ concel | [ Hep

3 Allowed Sites - Add-ons Installatior

You can specify which websites are allowed to install add-ons. Type the exact
address of the site you want to allow and then click Allow.

Address of website:
printshop.grec.edu

=D

Site Status

addens.mozilla.crg Allow
cms.grec.edu Allow
csgrec.grec.edu Allow
getpersonas.com Allow
marketplace firefox.com Allow
printshop.grec.edu Allow

Remove Site ] l Remove All Sites
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NEXT:
¢ Go to GRCCePRINT's home page on the web http://cms.grcc.edu/printing
* On the right hand side of our home page, click on “Online Ordering”

GRCC Media Collectiv...

0905
ding Design ~ Print ~ Mail How to Login or Register Video
How may we help you? Store Ordering Video
033295 Quick Copy Ordering Videa
Design Quick Copy Ordering Instructions
Printing Qrdering Instructions.
Qurteam of Graphic Designers can capture your ideas or create new ones for you. How o order your GRCC business card
Lookin, ent and past orders

Using their exhilarating creativity and passion, this team creates everything from annual

celebrations to “Z" fold brochures. Online Ordering

Printing

Printer Survey
Printer Needs Assessment

MNever mind all the technical printing and technology terms floating around. Our Pl M) Mg i Sidodeis

nrafassionalism and auality makas it simnla for von o tell us whatwon want and whan

e Bookmark this site for future ordering

® Click on the “Log in” located in the blue bar on the top right hand side of the
screen

/' @ Welcome to GRCCPRINT . % | +

€ ) @ piintshop grec.edu/PSP/app/PSP Start asp c||B- coogle Al & A=

S (B MostVisted | Getting Stared

pyosVil Welcome to GRCCePRINT Order Site  Contactus Register ow  Login

print&mailingsolutions

Welcome to our online Ordering System. Please make your
selection from the top of the Screen

If you are new to the College and would like to use our online ordering system, just You will need to have the latest version of Acrobat Reader to use this ordering
click on the link at the bottom of this page for our home page where you can find system.

instructions. If you need further assistance we would be happy to help you through the

orocess iust aive us a call.



http://cms.grcc.edu/printing

* Fill in the Profile form completely. For your “Site”, click on the drop down and

choose your School/Company name and/or the department that ties into your budget
number, for example east Grand Rapids Middle School or KISD Student Support Services,
or Kent Garden Club and for “site address”, use the address where your orders will need
to be delivered to. Once you have all your information completely filled in click the
“Register” button at the bottom. Please make sure you do not leave any information
empty and do not leave the site without clicking the Register button.

Quick Copy Enter some basic information in order to take advantage of the features this site has to offer.

Printing Order All fields are required.
First Name Sue
Middle Initial
Last Name Jones
Email Address Sjones @see.org 0
Phone Number 616-222-387 @] show Help |
Site Choose your department from drop down I - I
Site Address @) show Help |

143 Bostwick Ave NE
Grand Rapids Ml
Main Building G1 Room 9

Site City Grand Rapids
Site State Michigan -
Site Zip Code 495033295

Create Your Login

User Name Sue Jones
Password cseccee

Confirm Password eeeceee

After you submit your registration, you will receive a confirmation email. Once your
registration has been processed (allow one business day), you will be notified by
email and you can begin using the system. If you need any assistance, please call us
and we will gladly assist you through this process.
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How to Place a Printing Order

The PRINTING ORDER option is for jobs requiring paper color changes, binding, note
pads, color and black and white pages within the same document or other complex jobs.

TO BEGIN Log in to the GRCCePRINT online ordering using your login and password. Click
on the "New Order " drop down and choose the catagory that best fits your order request. Please Note
the Quick Copy is for internal GRCC Faculty Employees only.

B =
| @ wecome o srcceonnT % \ % =

& ) @ printshop.grec.edu/PSP/app/PSP_Startasp ¢ ||B- Google A2 - 2

3 (8 Most Vised { | Getting Started

Welcome to GRCCePRINT Order Si* _ My -ders Reports Admin  More ~ dSedore  Log Outf

Quick Copy
Printing Order

Business Cards
GRCC*

print& mailing solutions

Welcome to our online Ordering System. Please make your
selection from the top of the Screen

If you are new to the College and would like to use our online ordering system, just You will need to have the latest version of Acrobat Reader to use this ordering
click on the link at the bottom of this page for our home page where you can find system.
instructions. If you need further assistance we would be happy to help you through the

process just give us a call.

Review these options before choosing your request.

Copyright Materials: please follow the Copyright laws :erol‘ile.lpml Information on how to use our ordering system, please see our links
« Quick Copy:

GRCC Instructional classroom materials. Our delivery schedule is located on our GRCCePRINT
web page. Click our link at the bottom of this page

« Printing Order:

All other printing including: Color printing, Graphic desian, variable data printing, Wide format printing, We
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Step 1

Here are a variety of options for what you would want to order. Simply click on the
option for which order you would like to place. If you do not see the category you
need for your order, use the Misc Print Ordering category.

Step 1: Select Category

wihat best

+ mi=., =

Cattulty Kent ISD-Simple Prints Simple ztinls for External
Diocese of Grand Rapids and Directories ustomers F_- B
Books

o™ =i =] —d

Business Card Carbonl '[
arbonless Forms Certificates

. B
Invitation, Thank you, L

"

RSVP, Greeting Cards Labels & Stickers —
Flyers Laminating |
g =
=
Letters-Print & Mail Misc Print Ordering
Posters
Newsletters
r—— — —_— e r—

Step 2 Once you have chosen the appropriate category, you can choose the
appropriate item in that category.

ew Order = My Orders  Reports  Admin More =

8.5 x 11 Carbonless 8.5 x 14

<< Back



Step 3

Contact and Phone: The default will be your name & phone.

Site: This is your department name or the account name you are charging. *NOTE: if
you have been authorized to place orders for different sites, you can click on the “EDIT
SITE INFORMATION" button and choose the appropriate site you are ordering for.

['@) Print Shop Pro - Mozilla Firefo

CFile Edit View History Bookmarks Tools Help
qEPrlntShopPru

€ | @ printshop.grec.edu/PSP/apphet/PrintOrderPublic/Orderlnformation.aspx?OrderlD=12352&Type=Péistep=3

Getting Started |51/ Latest Headlines [ | GRCC Media Collectiv..
Printing Order ep 3: Printing Order 1nformation

Flyer & Posters - 4 Color

My Profile Job Type Flyer 8.5x11
Administration Contact Danelle Sedore
Phone  234-3964
Site GRCCePRINT

V

JobName  Student Orientation 2014
# of Flyers 500 What is this?

Graphic
Design
Main Paper

Number of Sides @ 1 Sided © 2 Sided

# Originals 1 What is this?
Ink Color @ Black @ Color © Both
Paper Style Digital Text - What is this?

Paper Weight 28/70 ~ What is this?

Paper Color l:l @ white

*NOTE: if you have trouble understanding the questions the blue type to the right
has a tip to help you understand the question. Simply click on the blue type for an
explanation of the question.

Start by giving an Job Name: Enter a name for your job here
(i.e., Student Orientation 2014). This will help you track the job later.

¢ Enter the amount you would like to order.

¢ If you need Graphic Design click in the box.

e Choose how many sides you need it printed on.

e How many originals, number of pages, sides, you are submitting.

e Ink Color(s) for your order.

¢ Paper Style is either preset, depending on the template you chose, or you can
click the drop down for paper choices.

e Same for Paper weight and Paper Color

eClick Continue
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Step 4
Next you will be able to provide any information you feel needs to be know about the

order you are submitting in the Special Instructions box. If you do not need to provide
any special instructions it is OK to leave blank and click continue.

"

[ Most isited [

GRCC
ePRINT

Mgn. pfiflt & maifng solutions Home Order Status Order History View Reports Contact Us

Getting Started 5/ Latest Headlines | | GRCC Media Collectiv...

Welcome to GRCCePRINT Order Site

Welcome Danelle!

Qu

Printing

Store Ord

My Profile

Please pick a photo for the flyer

Administration
Special Instructions

Back << ] [ Continue >

Step 5
This is where you will attach any files needed to produce your order. You can attach

several files that are needed to complete your order. Click on “Yes” and the browser

window will appear.

| Most Visited | Gattmg Started 5 Latest Headlines

GRCC
ePRINT

design, print & mailing solutions Home Order Status  Order History  View Reports  Contact Us

1 GRCC Media Collectiv...

Welcome to GRCCePRINT Order Site

elcome Danelle!

Store

My Profile @ Attach a File?

Admi ation

[ << Back ] [ Yes ] [ No - Skip Attaching a File ==
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Step 5
Continued

Make sure you click on the “Select Attachment Type” drop down first to choose the file

type you will be attaching. Then click the “Browser” button to navigate to your file.

File Edit View History Bookmarks Tools Help
B print Shop Pro +

[8) Most Visited

GRCC
ePRINT

design, print & mailing solutions

Getting Started |5 Latest Headlines

Home
Welcome Danelle!
Qu Py

Printing ¢

My Profi @ Attach a File

Admini

Select Attachment Type

Notes

Order Status

click Browse to Select a File

€& | @ printshop.grec.edu/PSP/apphlet/PrintOrderPublic/FileUplosdPage aspxOrderD=12346 & Ty pe= Qitstep=4

GRCC Media Collectiv.

Welcome to GRCCePRINT Order Site

Order History

liew Reports

Contact Us

Step 5: Attach File

It is important to choose

the correct file format you are uploading.

Adobe Illustrator

‘Adobe Indesign
Distribution List

Mailing List

PDF

Power Point
Publisher

Tif

Word Document

<

Find your file, click on it to highlight and then click the “Done” button

P Desktop » + |42 ||| Search Deskicp £
Organize »  New folder £+ @ @
— =
3 Favorites [ Dy FeQfer ourweb site
B Desktop Lo | Microsoft Word Document
=|28x8

18 Downloads

] Recent Places

4 Libraries
[& Documents
& Music
) Pictures

B videos

% Computer
&, ospisk (c:)
9 DSedore (\WFASOI\HomeDin\Users) (1)
S8 Apps (\fasOl) (K)
3% Thumbs (\\207.74.29.167) (0:)
¥ pspy7 (\\207.74.20.167) (P})
3 Shared (Wfas01) (5))

FlashCoast Credit Card
Authorization Form 1
[ Adobe Acrobat Document

Google Chrome
@  shortcut
215K8
GRCCMain
JPEG image
622K8

G |
&, | ava(Tv) piatform SE binary
=" | Oracle Corporation

Mailing Services SPEC

]

175 KB

Open House invite
IPEG image
7927 KR

=

Microsoft Word 97 - 2003 Docum...

File name: |

« | AllFiles -
Com ) (o )
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Step 5
Continued

Click on the “Attach File” and if you are submitting a Illustrator, InDesign, Power Point,
Publisher or a Word document you will see a PDF proof pop up.

R P S D
@ piint shopPro +

€ @ piintshop. sp/a 0 derlD=123468Type=Qisstep=4

8 Most Visted (] Getting Started 1 Latest Hesdlines (] GRCC Medis Callctv.

GRCC
ePRINT

design, print &mailing solutions

Welcome to GRCCePRINT Order Site

Welcome Danelle!

Step 5: Attach File
@ Attach a File

Click Browse to Select a File C\Users\dsedore\Desk [ Bawse._
Select Attachment Type  Word Document
Notes

Click Here for File Type Guidelines

Please review your entire proof before closing the window because you will be
authorizing this as your document to use for production. Once you have looked at
the proof close the window by clicking on the circled X in the top right corner.

sed by this page are out of date. - x

Your uploaded document has been converted to PDF. Please review.

A Grndlis
MUt
== Clese |

Presort, Mailing and Related Services

RFP #0910-5239

Business & Financial Servicas
143 Bostwick Avenue NE
Grand Rapids, MI 40503-3205
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Step 6

The Billing and Delivery is your last step of the ordering process.

1. Click on the drop down window under “Account Number” and choose the appro-
priate number the order will be billed to. If you only have one number authorized to
your profile this will be the only one you see.

2. Next click on the delivery option that best fits your delivery needs. If you choose
Ship to Address the information you provided in your Profile under Site Address will
automatically populate the “Ship to Address” window.

3. Click on “Finish” button to submit your order. You will receive a confirmation email
with all your information for your order OR

4. If for some reason you need to “Save As Quote” click on the button. You can look
this number up later to submit once you are ready. This saves to your history only
and is not an order until it is SUBMITTED.

5. You can now log out or click on the “Printing Order” to submit another order.

|8l Most Visited [} Getting Started |31 Latest Headlines | | GRCC Media Collectiv...

— I- — Welcome to GRCCePRINT Order Site

design, print & mailing solutions Home Order Status  Order History  View Reports  Contact Us

Welcome Danelle!

Step 6: Billing and Delivery

Job Name English 101 Exam-DSedore

Type Quick Copy - 8.5 x 11
Administration Estimate

Store Orders

# of Copies: 30
Total: $2.44 ($0.08 Each)
Billi
Hing Account Number
Please Select

Delivery Suggested Due [y
Dotd 5/8/2013

Delivery @ Hold For Pick Up

© ship To Address J See below before you choose.

L) Ship to Site
Pickup Location I will pick-up at GRCCePRINT T -
l << Back I l Save As Quote ] l Cancel ]

*Hold for pick up means you will pick up at GRCCePRINT.

*Ship to Address means the address in your profile will populate the shipping label

*Ship to Site means the site in your profile, should be your department, will populate the
shippping label.
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Looking Up Order History
to Place an Order

Once you place an order, save as quote or have previous orders in our system, you
can look up these orders for either submission from the quote to an order or copy a
previous order into a new order to submit for production. Log in to Print Shop Pro
and at the top of the screen under "My Orders".

E=3|=8
3 Order History

e |[B- coogte Pl & A

py.=jd Welcome to GRCCePRINT Order Site  New Order - Reports  Admin  More ~ dSedore  Log Out

Order Filter for Danelle Sedore

Created Date Start

reos oo CCTETNG e I = e e~ R
Created Date End
st cocoor CNE oo I oy © ot covns [ i

# Records per Page
100

OrderID Type Rea#  Job Name Site/Dept Code Budget Code Amount  Sreated - Stalus - gipped status

49626 Print testing template (GRCCEPRINT Department PRINT 5/12/2015  5/12/2015  No  Canceled  View

$a4.24
49153 Print Copyright warning labels GRCCEPRINT Departrment PRINT qzgs H72015 430/2015 Mo Complete  View
48179 Print Patatas Box Lunch Labels 4/6/2015  Patatas Restaurant 70025-Patatas s6.04 WE/2015 4102015 No  Complete  View

Once you find the order you are looking for, on the far right hand side click on
“view" to open the order up for you to review.

[=]le]
B Order History

v & |[B- Googe slrE & &

New Order Reports A

Order Filter for Danelle Sedore

Created Date Start

Print Category [L{eJ{EI - _ Order Type All Types ld  Sshipped

Created Date End

statos catesory EXIINE — nccomt 2 contos [N G orters oy

_ # Records per Page -
Apply Filter
100 PPly

Created  Status

OrderID Type Req# Site/Dept Code Budget Code Amount 07" ey Shipped  Status
49626 Print testing template GRCCEPRINT Department PRINT a4 S/12/2015 /1272015 N Canceled
40153 print Copyright warning labels GRCCePRINT Department PRINT cazgy /2015 4302015 No  Complete  View
48179 Print Patatas Box Lunch Labels 4/6/2015  Patatas Restaurant 70026-Patatas semq  HO/2015 41072015 Mo Complete  View
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Looking Up Order History
to Place an Order Continued

This window shows you what was done on the order the last time it was produced.

To make a new order click”Copy Order”

File_Edit_View History Bookmarks Tools Help

@ pintshopPro

€)@ printsh SP/apy OrderPublic/PrintOrderEditaspOrderlD=12220 c Pl G-
[8) Most Visited {"} Getting Started [ Latest Headlines { "} GRCC Media Collectiv..
Welcome Danellet
Copy Order Print Ticket Estimate $29.18
Price Each (50.29 per Set) L
Job Name GRCCePRINT survey Status. Complete
site GRCCePRINT Order Category Misc Print Ordering Date Due 5/8/2013
Contact Danelle Sedore Finished Size 8.5x11 Date Ordered 4/29/2013
Account Number PRINT Graphics Work Required
Sets/Copies 100 Special Instructions  Perf on page 2, 6.5 inches from the top of the sheet
Purpose size Style Color Weight sides originals
Main Paper 81/2x11 Digital Text white 26/70 One Sided 2
Paper
Add New Stock i
Attachment Name Type # Sheets Note Approval
12220 Open House survey sheets 04292013 DNS.pdf PDF 2 Uploaded by Print Shop
Binding None
Folding None
Cutting None
Hole Punch None
Collate L
= =

The next window that opens up is a copy of the order. To make a new order click
on “Edit Order” which will enable you to make changes such as quantity, originals,
attache a new file, ect.

N P INTU e DI TINEUFGeIEa E.aspX: Uraenu= 150/ | |mE T woogee o

&) Latest Headlines { i GRCC Media Collectiv...

ome Danelle!

(_copy order | [ Print Ticket | Estimate $1031

Submit Order | [ Cancel Order price Each (60-10 per set)
Job Name TEST 6/3/2013 Status Quote only
Site GRCCePRINT Order Category Quick Copy Date Due 6/5/2013
Contact Danelle Sedore Finished Size 8.5x11 Date Ordered 6/3/2013
Account Number PRINT Graphics Work Required =
Sets/Copies 100 Special Instructions  (Cloned From Order£8397)

Purpose size Style Color Weight sides.
8-1/2 x 11 Cover white: 80 Two Sided
Paper
Add New Stock
Attachments There are no files attached to this order.
Binding Staple 1 Top Corner (Discontinued)
Folding None
Cutting 9 cuts (Discontinued)
Hole Punch None
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Looking Up Order History
to Place an Order
Continued

Once you have updated all the information to place a new order, click the “Save”
button and then the “SubmitOrder” button.

Met/PrintOrderPublic/PrintOrderEdit.aspx?0rdelD=13097 c ~ Google P #
1) Latest Headlines | GRCC Media Collectiv.
<< Back [ Cancel Edit Estimate
bre orders Price Each
hy Profile
inistration
30b Name TEST 6/3/2013 Status Quote Only
site GRCC2PRINT Order Categary Quick Copy Date Due &/s/2012
Cantact Danslle Sedore Finished Size esx11 Date Ordered &r3/2012
nccount Hampey <Ot Number Ceaphics Work Requred 1
ccount Number R . raphics Wark Requirs
(Cloned From Order=e357)
Sets/Copies 100 Spacial Instructions
Size Style Color weight Sides
Edit e1/2x11 Cover white &0 Two Sided
Paper
Add New Stock
Attachments  There are no files attached to this order.
Add New File
Binding Staple 1 Top Corner (Discontinued)
Folding None [ Chin
Cutting 5 cuts (Discontinusd)
HolePunch  pone
e eEF)

]

aNet/PrintOrderP ublic/PrintQrderEditaspx?OrderlD=13087 <]

Al A &I~

<< Back [ EditOrder | [ CopyOrder | [ Print Ticket Estimate $1031

| (Submit order [l Cancel order price Each (5010 per Ser)

3ob Name. TEST 6/3/2013 status Quote Only. | |
site GRCCSRRINT Otder Category  Quick Copy Date Dus 6152013
Contact Danelle Sedors Finished Size 85x1i1 Date Ordered 6/3/2013
Account Number PRINT Craphics Work Required
Sets/Copies 100 Special Instructions  (Glaned From Orders357)
Purpose Size Style  Color Sides
vaper s1/2x11 Cover  white Two Sided

Attachments  There are no files attached to this order.

POV W ——
=
Cutting 9 cuts (Discontinued)

o ek
O ——r1] i

Scoring

Perforating

Padding #i#:0
Ship To Hold for Pickup
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How to Use the Review
Reports Tab

Print Shop Pro also offers reports for status of submitted orders, histroy of all the
orders you have submitted, printing charges by users of specific accounts, and account

reports. Click on the “View Reports” tab located under the “Welcome to GRCCePRINT
Order Site”.

/E' Welcome to GRCCePRINT . x\+
(- @ printshop.grec.edu/PSP/app/web/rep/rep_display.asplaction=display_reports
& [B) Most Visited

Getting Started

Welcome to GRCCePRINT Order Site  New Order - My Orders Admin

Sales By

Index Sales User
By Account

Status Report

View the status of submitted ordars with the print shop.
Past Orders Report

Historical report of all orders you have submitted.

User Report

Summary of the printing charges ordered by users charging to budget codes you administer.
Account Report

Summary of orders to the account codes you administer.

Click on any of the reports to view the content of the report. One feature of the “Past
Order Report” is that you can click on the “view"” to the far right and copy into a new
order and follow the same process the “Order History” to create a new order.

I @ oertistory x £ E=sEn ]
&) @prrn ppNetOrderHis

2 8 MostVisted {7} Getting Started

e || B- cooge rlrE 3 &)

me to GRCCePRINT Order Site  Neworder - [IITLS

Reports  Admin  More ~

dsedore  Log Out

Order Filter for Danelle Sedore

Created Date Start
print Category [T - site/vept [N ——— Order Type All Types [ shipped

Created Date End
s corror N o vore I oy s conans [ oo

ouers [ P Apply Fiter

100

OrderID Type Rea#  JobName Site/Dept Code Budget Code Amount eSS gpipped Status
0626 print testing template. GRCCEPRINT Department PRINT giae SAYWIS 525 Mo Conceled
o153 print Copyright warning labels GRCCEPRINT Department PRINT iy U 405 Mo Complete
48179 Print Patatas Box Lunch Labels 4/6/2015 Patatas Restaurant 70026-Patatas

so.ma Y6015 4102015 No  Complete  View
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https://cms.grcc.edu/grcceprint
mailto:grccEprint@grcc.edu

How To Place A Store Order

I Welcome to GRCCePRINT .. % || P - . +

Admin  More ~

My Orders  Reports

Quick Copy

Business Cards ecember Shutdown Schedule: We will be close
th

mployee, click on the log in in the upper right corner and make

Tf you are a non-GRCC Employee, click on the Register Now in the upper right corne

completely.

Once you log in, under the NEW ORDER Tab click on GRCC Store Items Click on the topic to the left of
the screen and click on the Category you which to order from. You can also click on the item if it is in

the "Featured Category" or click on "View all Products" to the right of the Featured Category

You will need to have the latest ver

GROC Tnstrictinnal classranm matarials Oir delivery schedile |

/@ printshopPro L+

(€) ® @ Grana Rapis Communty Colige (U5 | eps /i 2 asps , MiActive spx

e |[Q seorcn wa 3

& @ greclogo_204.if [B) Most Visited @ Getting Started & Faculty & taff [ 20 @ Admin

%WelcomeloGRCCePR[NTO,de. Site NewOrder- MyOrders Reports Admin  More

View Cart
All Categories.

Paper Order Featured Products

Stationary

Copler/Printer Supplies

Bond
202 White 8.5x11-Campus Copiers-order 10 for
a case, Ream of 500

Featured Categories.

Copier/Printer Supplies > Color Toner View all products in Cor
Need asset number

— — —— —
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If you are ordering paper for the copier/printers, click on the bond. Iif you want a color paper, click
on the paper order in the blue to the left of the screen.

/@ printShop Pro. L+

€) 0 acms s IStoreOrde ¢ |[Q swzzmar Sve & a4

B @ grec Jogo 2941t [B) MostVised @ Getting Sarted & Foculy &taft I 29 B Admin

Welcome to GRCCePRINT Order Site  NewOrder - My Orders  Reports

Admin

More - dsedore  Logl

All Categories
LI Featured Products

Stationary.

opier/Printer Supy

Bond
20# White 8.5x11-Campus Copiers-order 10 for
case, Ream of 500
$0.00 per Ream

Featured Categories

Colege 09 i e 2 0. e |[Q s

dSedore  Log Out

View Cart

. 20# White 8.5x11-Campus Copiers-order 10 for a case, Ream of 500
All Categories. 1pus Copt
Paper Order Price $0.00 per Ream (of 500)

Delivery 2to3days
Stationary

LRGeS «— Click Add to cart

Continue Shopping View Cart

Print Shop Pro Webdesk® 14.0.3

dSedore  Log Out

View Cart
Shopping Cart

. Pricing for GRCCePRINT Department
All Categories 9 "

= << Con shopig upaate uanty

Stationary
ttem ay Uni erica Extended
Copier/Printer Supplies Bond
20% White 8.5x11-Campus Copiers-order 10 for 2 case, Ream of 500 1 000 000
Min Qty: 1 ’
Max Qty: 999999
ueotaT 509
ales Tax (0%) s0.0q
rder Total s0.0q

) <<Continue Shopping Update Quantity —
Enter how many reams in the QTY box, put 10 for a case, and
K C Conti i

ick or

Lt Print Shop Pro Webdesk® 14.0.3
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Make sure you select your account number in the drop down and the date you need it. Also if we are
delivering your items please click on Ship to Site. In the Special Instructions you will need to put the
Copier/Printer ID number, located on the front of the device.

°@|E https://printshop.grec.edu/PSP/apphet/Store/FinishStoreOrder.aspx?Store O ~ @ Grand Rapids Community Colleg... © | 2

File Edit View Favorites Tools Help

ome to GRCCePRIN rder Site NewOrder - MyOrders Reports Admin  More ~

<< Continue Shopping View Cart
Contact Information
Contact Name Dansli= S=aor=
Phone Number 3960

Site / Dept

INT Dmpartment

Account Number

You are viewing account numbers for site GRCCePRINT Department...

PRINT

Show All My Account Numbers

Shipping Information

Suggested Due Date 5772017

Rush? O Yes
@ No

Delivery @ Hald For Pick Up

O Ship To Address
O Ship to Site g

Special Instructions

Select An Action

Cancel Order Save Estimate Submit Order

<= Continue Shopping View Cart

After you have reviewed your last page for all the information, click Submit Order and log out.
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