Off-Cycle Funding Request 

Grand Rapids Community College

Complete this form if a situation has developed in your department that requires a one-time Off-Cycle budget allocation.  Requests should meet the criteria specified below.  Opportunities to submit new initiatives or other requests will be during the normal midyear budget process.  
Completed forms should be routed through the EBCO for approval.
Budget Year:

Department:

Budget Control Officer:

Dollar amount of funding request:
Account Number of funding request:

Describe the circumstances resulting in the need to request Off-Cycle funding:

If not funded, what would the impact be on the department’s ability to provide learning and services to students, staff and/or the community?  In other words, if no dollars were allocated and you had to shift dollars from within your own budget, what would you not be able to do?

Please attach additional information that supports your request.
Off-Cycle Funding Request criteria:

1. External force requires compliance (e.g., vendor price increase, new state or federal mandate, equipment break-down)

2. Departmental historical spending pattern does not support reallocation of existing funds (e.g., unit budget is not consistently underspent)

3. Request is not a new initiative or departmental “want” but supports the delivery of current programs or services that would be jeopardized by not funding.

