
Instructions: 

Document Retrieval 

Leave of Absence (LOA) forms are stored in eDocs. In order to retrieve a 
LOA form you will need to log into eDocs, which can be accessed at 
edocs.grcc.edu. Use your GRCC Network ID and password to log in. 

GRCC 
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I User name 

I Password 

Connect 

Once you are logged in, you will have the option to select Documents or 
Workflow. The Documents button will allow you to view documents, while 
Workflow will allow you into the routing/approval process. Press 
Documents to proceed. 
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